VYTBEPXJIAIO
Jupexrop
(C Exatepun0ypr»

C.2. CronstpoBa
or 19 nexa6ps 2011 1.

Ilonoxenue
00 06paboTKe N 3aIHTE MEPCOHAMLHBIX JAHHBIX
B OBHIeCTBE € OrPAHAYEHHOI 0TBETCTBEHHOCTLIO
«(IETI'AC Exatepunfypr»

r. ExatepunOypr
2011



1. OO0mme MoOI0KEHHS

1.1. Hacrosimee TTonosxenue «O06 00paboTKe U 3allUTe TEPCOHANBHBIX JAHHBIX» (Hanee —
[Nonoxkenue) paspaborano Ha ocHosanuu Koncrntyumm Poccuiickoit ®@enepanmu, Tpyaosoro
koyekca Poccniickoit ®enepannu, ®enmepanpHoro 3akoma ot 27.07.2006 Ne 152-®3 «O
IepPCOHANBHBIX JIAHHBIX» U APYTUX HOPMATHBHO-NIPABOBbIX akToB Poccuiickoit deepaluy.

1.2. B memsix obecriedeHHsl 3allUThl NEPCOHAIBHBIX TaHHBIX HacTosmee llonoxenue
OIpeseNisieT TMONHTHKY B OTHOLICHHH 00pabOTKH MepCOHAIBLHBIX JAHHBIX, YCTaHABIMBACT
IpOIEIypPhl, HaNPaBICHHBE HA NIPEIOTBPALlleHHEe H BbIABICHHE HAPYIICHHH 3aKOHOJATEIbCTBA
Poccmiickoii Mejepanuy, yeTpanenne MOCeACTBHI TaKMX Hapymenuii B pesrenpioctn OO0
«ITET'AC ExarepunOypr» (namee — Kommanus) ¢ HCIOIB30BaHHEM CPEJICTB aBTOMATH3ALMH, B
TOM YHCTIe B MH(DOPMALMOHHO-TEIEKOMMYHHUKAIMOHHBIX CETAX, WM 0€3 MCIOIB30BAHHS TaKnX
cpefcts, ecnu ob6pafoTKa MEPCOHANBHBIX JIAHHBIX 0e3  MCHONb30BAHMSA TAKHX CPEACTB
COOTBETCTBYET Xapakrtepy AeHcTBuil (omepaiuii), COBEpIIACMEIX ¢ IEPCOHAIBLHBIMA TAMHBIMI C
HCIIONB30BAHHEM CPEJICTB aBTOMATH3ALHH, TO €CTh MO3BOJIIET OCYINECTBIIATh B COOTBETCTBHHU €
JanaHHBIM AIFOPUTMOM TOMCK IIEPCOHATBHBIX JAHHBIX, 3aQHKCHPOBAHHLIX HA MATEPHANLHOM
HOCHTElle U COJAEPIKAIMXCS B KapTOTEKaX MM HMHBIX CHCTEMATH3MPOBAHHBIX coOpaHusx
epCOHALHBIX JAHHBIX, U (HIIH) JOCTYI K TAKHM MEPCOHATBHBIM JIAHHEBIM.

1.3. Llensto HacTosmero ITooxeHus ABISETCA 3aIHTa MEPCOHATBHBIX JAHHbIX CYOBEKTOB
ICPCOHANBHBIX TAHHBX KOMIIAHHE OT HECAHKI[HOHHPOBAHHOTO JIOCTYIA H PACTIPOCTPAHEHIT,
HEIPaBOMEPHOTO MX HCIIOJIb30BAHMS MIIH YTPATHL.

1.4. B nemsix macrosiero [[o0KeHHs HCIOJIB3YIOTCs CIeAYIOIME OCHOBHBIC TTOHATHA:

1.4.1. mepcoHanbHBIE AaHHBIC - mobad HHQOPMANHA, OTHOCHLIAACS K MPAMO HIM
KOCBEHHO OINPee/eHHOMY HIIH ONpPEAe/AeMOMY (DU3MUECKOMY JIHILY (cyOBEKTY MEpPCOHANBHBIX
JIAHHBIX);

1.4.2. omepaTop - IOPUAMYCCKOE [THI0, CAMOCTOSTE/IbHO HITH COBMECTHO C APYTAMHE JIALAMH
opranusyiomee ¥ (WIH) OCYIIECTBIAIONMIECE 06paboTKy IEepCOHANbHBIX JaHHBIX, a TaKkKe
onpejensiomee el 0GPadOTKH  [MEPCOHANBHBIX JIAHHBIX, COCTAB  HEPCOHATIBLHBLIX JIAHHBX,
nojyIexkannx 06padorke, AeicTBHsA (ONEpallki), COBEPINAEMbIE C IEPCOHATBHBIMH JIAHHBIMHI,

1.43. o0paborka MNEPCOHAILHBIX JAHHBIX - moGoe jeiicTBre (oreparius) HIH
COBOKYIIHOCTB JieHcTBul (Oneparuii), COBEPIIACMBIX C HCIIOJIB30BAHICM CPE/ICTB aBTOMATHALIN
uan 6e3 HCIONB30BaHMA TAKKX CPEICTB C NEPCOHAIBHBIMH JaHHBIME, BKIIOHAA c6op, 3armnck,
CHCTEMATH3aIMIo, HAKOIUIEHHE, XpaHEeHHe, yTouHeHne (OGHOBJIEHHE, M3MEHEHHE), H3BICUCHHE,
HCIIONB30BaHKE, Tepenady (pacrnpocTpaHeHHe, IPELOCTaBICHHME, nocTyn), 00e3IMYHBAHUE,
GrokupoBanue, yJIalcHHe, YHUYTOKCHHE NePCOHaIbHBIX JIAHHBIX;

1.4.4. aBToMaTH3MpOBaHHAsi 00padoTKa EPCOHAILHBIX JAHHBIX - obpaboTka
MEPCOHATIBHBIX JAHHBIX C TIOMOIIBIO CPEICTB BLIYUCITHTEIBHON TEXHHUKH;

1.4.5. pacnpocTpaHeHHe NEePCOHAIBHBIX [IaHHBIX - [eiicTBUs, HAIpaBICHHbIE Ha
PacKpBITUE [EPCOHANBHBIX TaHHBIX HEONPEICICHHOMY KPYTY JIHIL;

1.4.6. mpemocTaB/ieHHe NEPCOHATLHBIX JAHHbIX - JICHCTBHS, HANPABICHHBIC Ha

PACKPBITHE HEPCOHATLHBIX TAHHBIX ONPE/IEICHHOMY THILY HJIH ONPE/ICICHHOMY KpYTy JIHMIL

1.4.7. 610KMpOBAHHE MEPCOHAJNBHBIX AAHHBIX - BPEMEHHOC IIPCKPAMICHHC 00paboTkn
epPCOHATLHBIX JaHHbIX (3@ HCKIIFOUYCHHEM CIIy4acs, eC/in 00paboTka HeoOX0MMa JIJIsl YTOUHeHUS
TIEPCOHAIIBHBIX JTAHHBIX);

1.4.8. yHu4TOKEHHEe NEPCOHANBHBIX JAHHBIX - JICHCTBHA, B pPE3YAbTATe KOTOPIX
CTAHOBHTCS  HCBO3MOYKHBIM  BOCCTAHOBHTH  COJICPKAHME — IIEPCOHANBHBIX — JIAHHBIX B
Hi(OPMAIMOHHOH — CHCTEME  NEPCOHANBHBIX  JIAHHBIX M (wnm) B pe3yabTare KOTOPBIX
YHHUTOKAIOTCS MATCPHATIBHBIE HOCHTENIH IEPCOHANIbHBIX JTaHHBIX;

1.4.9. ofe3qMuuBAHUE INEPCOHAJTbHBIX JAHHBIX - JEHCTBHA, B PE3YIbTaTe KOTOPBIX
CTAHOBHTCS. HEBO3MOJKHLIM 03 HCIIONL30BAHMS JIONOIHUTEILHOR HHGOPMALHH OTPE/ICTHTL
NPUHA/JIEKHOCTD TIEPCOHANIBHBIX JaHHBIX KOHKPETHOMY CyOBEKTY [IEPCOHANBHBIX TaHHbBIX;

1.4.10. wpadopManHOHHAsl CHCTEMA TEPCOHANBHBIX JIAHHBIX - COBOKYNHOCTL
cojepkamixcs B 0a3ax JIAHHBIX MEPCOHAIBHBIX [aHHBIX M obecreunBaONMX HX 00paboTKy

I/IHq)OpMaHPIOHHLI'X TEXHOJIOTHI U TeXHUYECKHX CPEICTB;
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1.4.11. TpancrpanHYHasi mepexada MEPCOHATIBLHBIX JAHHBIX - TIepe/aia NepeoHalbHbIX
JAHHBIX HA TEPPHTOPUIO HHOCTPAHHOTO rOCY1apCeTBa Oprafy BJIacTH WHOCTPAHHOIO roCyaapersa,
MHOCTPAHHOMY (hM3HUECKOMY THITY MIIH HHOCTPAHHOMY FOPH/IMHECKOMY JIHILY;

1.4.12. pabornmk - (HU3MUECKOES JIMIO, BCTYNMBLIEE B TPYAOBLIC OTHOLICHHI €
XO3SICTBEHHBIM 001ecTBOM, BXo M B Kommanuu.

1.4.13. TypHeT - THI0, MOCCLIAIONIEe CTPaHy (MECTO) BPEMEHHOIO npeObiBanus B JiedeOHO-
03/I0POBHTEJILHBIX, peKpealioHHBIX, [103HABATEIbHBIX, (GU3KYILTYPHO-CIOPTUBHBIX,
1po(eCCHOHAIBHO-NIOBBIX, PENHIHO3HBIX M HHBIX IEIAX 0e3 3aHATHS JESTEIBHOCTHIO,
CBS3AHHOM C MIOJyUeHHEM J0X0/a OT HCTOYHHKOB B CTPaHe (MECTE) BPEMCHHOTO rpeObIBaHus, HA
nepuost OT 24 4acoB 0 6 MecsrieB MOAPs WIH OCYIIECTB/IIONIEE HE MEHES OJIHON HOYEBKU B
cTpane (MecTe) BPeMEHHOTO NpeOLIBaHHIs;

1.4.14. 3aKa34pK TYPHCTCKOTO MPOJYKTA - TYPUCT WM MHOE JIMIO, 3aKa3bIBAIOLICE
TYPUCTCKMH [POJYKT OT MMEHH TYpHCTd, B TOM tHCIC 3aKOHHBIM  IIPECTaBUTEND
HECOBEPIIEHHOJIETHENO TYPUCTa;

1.5. K cy0bekTaM NepCOHAJbLHBIX NAHHBIX B Komnauuu OTHOCSTCS JIMIA — HOCHTEIN
[IEPCOHANBHBIX JIAHHBIX, MEPE/aBIIie CBOH TMEPCOHAIbHBIC IAHHbIE B Kowmmanuto (kak Ha
N0GPOBOJILHOM OCHOBE, TAK H B PaMKax BbIIOIHCHHUA TpeGoBaHHii HOPMaTHBHO-TIPABOBBIX AKTOB)
T UX TIOCTIeTyIoniell 00paboTKK), B TOM YHCIIE:

- YUaCTHHKH XO3AHCTBEHHBIX 00IIECTB (puzrdeckne TMUA);

- paGoTHuKH KOMITaHIH, BKJIFOYAsA COBMECTHTENEH;

- (pM3MYecKye JIMIA - KAHU/AAThl Ha BAKAHTHYIO JOIDKHOCTE, CyOBEKTBI [IPABOOTHOIIEHHIH
110 MOBOJLY IpueMa Ha paboTy B KoMITaHmo;

- nuua, BBITOMHAMOUHE PaboThl (OKA3BIBAIOIINE yCIIyrd) MO JIOToBOpaM IPaKIaHCKO-
NPaBOBOTO XapakTepa;

- (pu3MUECKHE JHLA - 3AKA3YHKI TYPHCTCKOIO MPOIYKTa;

- TYPHUCTDL,

- WHbIE JIANA, IIPE0CTABIIAIONIHE TEPCOHAIbHBIC IAHHDIC B Komrmanuio.

1.6. IlepconasipHble JAHHBIC 3aMAIAIOTCL OT HeCAHKIMOHUPOBAHHOIO JIOCTYNIa B
COOTBETCTBUH ¢ HOPMATHBHO-IIPABOBBIMU  aKTaMH Poccuiickoii  ®ejiepaltii, HOPMATHBHO-
PACTIOPAIMTEIBHBIMH aKTaMH 1 PEKOMCHIAUMAMH pery ipyrolix opratHoB B 00J1acTH 3aIHTHI
HH(OPMAIHH, @ TAK)KE IPABOBBIMH aKTaMH Komnanuu.

1.7. O6paboTKa NEePCOHANBHBIX JaHHBIX JIOJDKHA  OCYINCCTBIIATLC ¢ coOIIoICHuEM
[IPUHITUIIOB M TIPABHIT, TIPETYCMOTPEHHBIX HACTOAIIMM Tlonosxenuem. OOpadoTKa NEPCOHAIBHBIX
JIAHHBIX JIOTYCKACTCS B CIEYIOMHNX ClIyasX:

- 06paGoTKa IIEPCOHANBHBIX HAHHBIX OCYMIECTRIACTCA ¢ COTTIACHA cyObeKTa NepcoHabHBIX
NaHHbBIX Ha 00paboTKy €ro MepcOHaIbHEIX JTaHHBIX;

- obpaboTka MEPCOHAIBHBIX  JAHHBIX HeoOXomuMa  JUIA  JIOCTIDKGHHS  IEleid,
TIPe/lyCMOTPEHHBIX MEKIYHAPOIHBIM /I0rOBOPOM Poccuiickoit MDejepaliny UM 3aKOHOM, JUIA
OCYIIECTBICHHS H BEIIONHEHHUs], BO3JI0KCHHBIX 3aKOHONATEIHCTEOM Poccuiickoit enepannu Ha
orepartopa (GyHKIHIL, TOTHOMOYHH I 00s3aHHOCTEH;

- 00pa0oTKa MEPCOHANBHBIX JIAHHBIX HEOBXOMUMA JUISl MCTIONTHEHHs! JIOTOBOPA, CTOPOHOH
KOTOpOTo JHGO BBINOZOMPHOOPETATEIEM WM LOPYIHTENCM 110 KOTOPOMY SIBJISIETCSL CYOBEKT
[epCOHATBHBIX JAHHBIX, a TaKXKe JUld 3aKIIOHCHHA [0roBopa Mo MHUIMATHBE CYOBEKTA
IepCOHANBHBIX JAHHBIX HIIM JIOTOBOPA, IO KOTOPOMY CyOBEKT NEpCOHATBHBIX J@HHBIX Oyier
ABJSTHCS BBITOIONPUOOPETATENEM UITH TOPYIHTEIIEM;

- 06paboTKa epCoHaNbHbIX JaHHBIX HeoOXO0/IHMa TS 3ALIATHI XKU3HH, 370POBbsI HIIH MHBIX
JKH3HEHHO BAKHBIX MHTEPECOB CYOBEKTa IEPCOHANBHBIX JAHHBIX, €CIH MONYHCHHC COMIACH
cyGheKTa nepcoHAIbHBIX JaHHBIX HEBO3MOXKHO;

- 006paboTKa MEPCOHAIBHEIX JAHHBIX HEOOXOIHMa UIS OCYIIECTBICHHUS TIPaB 1 3aKOHHBIX
HHTEPECOB OllepaTopa WU TPEThUX JIUIL U060 JUTS JTOCTHYKEHHS OOIECTBEHHO 3HAYMMBIX 1Ie/ICH
[IPH YCTIOBUM, YTO TIPH 3TOM HE HAPYIIAOTCA Ipasa i ¢B000/1bI CyObeKTa MEPCOHATBHBIX JAHHbIX;

- 06paboTKa MEPCOHATBHBIX JIAHHBIX OCYLICCTBIACTCH B CTATHCTHYECKUX WIIH HHBIX
HCCIIEIOBATEIBCKIX [ENISX, 33 MCKIIOUCHHEM Uelef, CBA3AHHBIX ¢ NPOABHKCHHEM yCIyT Ha

pBIHKE, IIPA YCJIOBHH 0053aTeJIBHOTO 00e3 iU BaHUs NePCOHATIBHBIX JTaHHBIX
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- OCYIIECTBIIACTCS 00paboTKa HepPCOHANbHBIX JIAHHBIX, 1OCTYI HCOIPAHHYEHHOr0 Kpyra JIuil
K KOTOPBIM [PEIOCTABIIEH CYOBEKTOM MEPCOHANBHBIX JIAHHDIX mbo mo ero mpocnde (Janee -
[1epCOHAlIbHBIE TAHHBIE, C/IC/IaHHBIC O0EI0CTYTHBIMA CYOBEKTOM HEPCOHATBHBIX JIAHHBIX).

1.8. JloskHocTHble Juna Kowmmanuu, B 0OS3aHHOCTH KOTOPBIX BXOIHT obpaboTka
IIEpCOHABHBIX JIAHHBIX CYOBEKTOB MEPCOHANIBHbIX TaHHBIX, 00s3aHbl  00ECIICUUTL KaXKIOMY
CyOBEKTY BO3MOYKHOCTE O3HAKOMIJIEHHS C JOKYMCHTAMH M MATEPHAAMIL, HEMOCPE/ICTBCHHO
3aTPArMBAIONIMMK €ro IpaBa W CBOGOJBI, €C/M HHOE He MPE1yCMOTPEHO 3aKOHOJATCILCTBOM
Poccuiickoit @eepanu.

1.9. [lepcoHaspHbIe NaHHBIE HE MOTYT OBITh HCIOTR30BAHbI B LIEJIAX:

- PHYHHEHHs: UMYIICCTBEHHOIO ¥ MOPAIBHOTO BPE/Ia IpazkIanaM;

- 3aTpy/HEHHS PeAIN3AIHHT TIPaB H CBOOO IPaXIaH.

Orpanpuenne Tipas rpaxian Poccuiickoit dejeparv Ha  OCHOBE  HCHOJB3OBAHHA
pHpopMalmn 06 HX COIMAIBHOM HPOMCXOMKICHUH, O PACOBOii, HALMOHAIBHOI, S3BIKOBOMH,
PEIMIHO3HOH ¥ NMApTHHHON TPHHALIEHKHOCTH 3AIPENICHO M HAKA3HIBACTCH! B COOTBETCTBHU C
3aKOHO/1aTEIbCTBOM.

1.10. Hacrosuiee IlomoseHHe € M3MEHEHHs K HEMY YTBEPKIAAIOTCA JlupexkTopoM
KomMnanun, SBIAIOTCS 00S3aTENbHBIMEU UL HCIOJHCHHA BCCMH pabOTHHKAMH, UMCIOLIUMH
JIOCTYI K TIEPCOHANBHBIM JIaHHBIM CyOBEKTOB NEPCOHANBHEIX NaHHBIX. Bee pabOTHHKH JIOJIKHBI
GLITH O3HAKOMJIEHH! 101 TIOIIUCH C JaHHBIM [TonoskeHneM 1 H3MEHEHMAMH K HEMY.

2. IpuAnMNB! 00padOTKH HePCOHATIBLHBIX TAHHBIX

2.1. TIpunuums: 06paboTKy IepCOHANLHBIX NAHHBIX B Kommnanuu:

2.1.1. obpaboTka NEPCOHATBHBIX MAHHBIX AOJKHA OCYINECTBIIATECS. HA 3AKOHHON M
CIpaBeUIHBOM OCHOBE;

2.1.2. obpaboTka mNepCOHANBHBIX JIAHHBIX —IOJLKHA OrpaHUYHBATECA  IOCTHCHUEM
KOLKpETHBIX, 3apaHee OTPEAe/ICHHBIX W 3aKOHHDBIX neseif, Ipy 9TOM He Jomyckaetces oOpaboTka
[IePCOHATBHBIX TAHHBIX, HECOBMECTHMAs! ¢ LC/IAMU cbopa nepcoHaNBHBIX JAHHBIX;

2.1.3. me jomyckaeTcs o0beguHeHHE 0a3 JAHHBIX, COJACPIKAIIMX epcOHABHBIE JIAHHBIC,
06paboTKa KOTOPEIX OCYIECTBIISETC B METAX, HECOBMECTHMBIX MEKJLy co00ii;

2.1.4. o6paboTke MOUICHKAT TONBKO NEPCOHATBHBIC AHIHBIC, KOTOPBIC OTBEUAIOT LEJSIM KX
00paboTKH;

2.1.5. couepxanne ¥ 00BeM 00pabaThiBaEMBIX  TEPCOHATHHBIX JIAHHBIX  JIOJIKHBI
COOTBETCTBOBATH 3asBICHHBIM LesiM 00pabOTKH, MPH OTOM obpabaTbiBaeMble MEPCOHATBHBIE
JAHHbIE HE J0/IKHET ObITh H30BITOUHBIME [0 OTHOLICHHIO K 3aABICHHBIM HessaM ux oOpaboTKH;

2.1.6. upu 00palOTKE NEPCOHAILHBIX JAHHBIX JIOJKHBL OBITH O0ecIeueHbl TOYHOCTD
[IepPCOHANILHBIX JIAHHBIX, MX JIOCTATOYHOCTD, 8 B HEOBXOUMBIX CllydasX B aKTyallbHOCTbL I10
OTHOLICHHIO K MM 00pabOTKM TEPCOHATBHBIX J@HHBIX, TPH OTOM  ONCpatop JIOJDKEH
MPUHUMATE HEOOXO/IHMbIEC MEPDI 60 obecneurBaTh X TIPHHATHE 110 YIAICHUIO WId YTOUHEHHIO
HETOJIHBIX MM HETOYHBIX JaHHBIX;

2.1.7. XpaHeHHe MepPCOHATBHBIX AaHHBIX J0JKHO OCYHICCTBIATECS B dopme, 03BOIAIONIEH
OlIpeIeNHTh Cy(heKTa IEPCOHAILHBIX JaHHBIX, HE JOJIBIIE, 1EM 5TOIO TpebyIoT e 06padboTKH
[epCcOHANBHBIX JAHHBIX, €CJIH CPOK XpaHeHHs [EpCOHAILHBIX JIAHHBIX HE YCTaHOBJICH
(pesiepaibHBIM  3aKOHOM,  JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOJONPHOOPETATENEM WK
[IOpYUMTENEM 10 KOTOPOMY  ABJIACTCH cyOBEKT  [IEPCOHATBHBIX  JIAHHBIX, 1IpH  OTOM
oGpabaThiBacMble [EPCOHATBHBIC JAHHBIC IOMICKAT YHHITOKCHHIO 160 00e3MMYHBAHMIO 110
NOCTIDKEHNH Lielieif 00pabOTKK Ml B CITyHae yTpaThl HEOGXOIMMOCTH B IOCTHKEHIH 3THX [1eJIeH,
e/l MHOE He TIPETyCMOTPEHO (peepabHBIM 3aKOHOM.

3. [MonsrHe H COCTAB MEPCOHATbHBIX JAHHBIX

3.1. Tloj NMepcOHATBHBIME JAHHBIMH CYOBEKTOB MEPCOHATBHBIX JAHHEIX NOHUMAETCSL
urdopMaIus, HeoOXxoauMas B KoMIaHuH B CBA3H C KOPIIOPATHBHEIMH, TPYIOBBIMH, TPayKIaHCKO-
[IpABOBBIMH W WHBIMH IPABOOTHOLICHHAME ¥ KaCaIOMascs KOHKPETHOTO cyOBeKTa nepcoHabHbIX
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JIAHHBIX.

3.1.1. K mepcoHaIbHBIM JaHHBIM CYOBEKTA IEPCOHANBHBIX MaHHBIX OTHOCSTCS CIEyIONHe
CBEJICHHSI:

- (haMuITHsL, UM, OTUECTBO;

- FOJ, MECHIL, ICHb POKICHHUS;

- 1OJT;

- MACTIOPTHBIE JIaHHbIE HIIM JaHHbIE MHOI'O JOKYMEHTA, YJIOCTOBEPSIOIIETO JIHYHOCTD
(cepus, HOMep, JaTa BBUIAYH, HAHMEHOBAHHE OPraHd, BHIJIABIIETO JOKYMEHT) H IPaKIAHCTBO;

- aJIpec MeCTa JKHTEIbCTBA (IO MACIOpTy M (AKTUYCCKUI) M JaTa PeruCTpaluy o
MECTY JKHTEJILCTBA UIIH 110 MECTY NPeObIBAHHS, HOMEDP IOMAITHEr0 Tejie(hoHa;

3.1.2. K mepcoHalbHBIM JAHHBIM YYAacTHHKA OOINECTBAa KPOME CBEJEHHil, yKazaHHBIX B
n. 3.1.1. Hactosmero [ToosKeHuUsT OTHOCSTCS CIIEAYIOLIHUE:

- CBEJICHHUS O JIOXOJAx;

- cBeJieHHs 00 HMyIIecTBe (MMYIIECTBEHHOM MTOJIOKEHHH );

- uHas uHPOpPMALMA, OTHOCALIAACS K MPSIMO HJIM KOCBEHHO OIPEJICICHHOMY HIIH
OIIPE/IETIAEMOMY CYOBEKTY IT€PCOHANBHBIX JaHHbIX.

3.1.3. K mepcoHaJbHBIM JJaHHBIM pPabDOTHHKA KpOME CBeJEHHH, ykasanoelx B 1. 3.1.1.
HacTosero IToMosKeHNns OTHOCATES Iy OIIHE:

- QaHKETHbBIC U OHorpahuUecKe JaHHbIE;

- cesieHus 00 0o0pa3oBaHMM, KBATHQGUKAIMH M O HAIMYHMH CHCHHAILHBIX 3HAHHI MM
CHCIHATBHON TIOJATOTOBKH (CEpHs, HOMEp, JlaTa BBIIAYM JTHIIOMA, CBHAETENLCTBA, —aTTecTara
WM  JIPYroro  JIOKyMeHTa 00 OKOHYaHHH 00pa3OBaTENbHOIO YUPEXkKIeHHs, HAMMECHOBAHHE U
MECTOIIOJIOKEHHE 00pa3oBaTEeIbHOTO YUPSKICHUS, JaTa Havala M 3aBeplieHus oOydeHws,
(dakyneTeT WIH OTJENICHHE, KBaIH(HKAIHA H CHEeIHATBHOCTh 1o OKOHYaHHH
00pa3oBaTelIbHOrO YUpeKICHNUs, ydeHas CTEreHb, y9YeHOE 3BaHHe, BJIAJIEHHE HHOCTPAHHBLIMH
S3BIKAMH U JIPYTHe CBEJICHHA);

- CBCJICHHSI O MOBBIIICHUN KBAIH(DHUKALMY U [IEPENOAr0TOBKE (CepHs, HOMEp, aTa BbIIAYH
JIOKYMEHTA O  TIOBBIIICHHH  KBATH(HKAIIMK MM O MEPEIOArOTOBKE, HAHMECHOBAHHE U
MECTOIOJIOKEHIE 00pa3oBATEILHOTO YUPEKICHHS, /1aTa Havyajla M 3aBEpUICHHUS 00yueHus,
KBaTM(UKAIMA W CHCHHAIBHOCTE TI0 OKOHYaHHH 00pa30BaTEILHOTO YUPEXKACHHUA U APYTHE
CBEJIEHHNS);

- CBEJIEHHsI O TPYJIOBOH JIeATEeIBHOCTH (JaHHBIE O TPYIOBOH 3aHATOCTH HA TEKYIIEE BpeMs
¢ TONHBIM YKAa3aHWeM JIOJGKHOCTH, MOJpasjeiicHus, HAUMCHOBaHMS, ajpeca H  TesedoHa
OpraHM3aluy, a TakKe PeKBH3UTOB JAPYIHX OpraHu3allMil ¢ HOJHBIM — HAUMEHOBaHHEM
3aHIMAEMBIX paHee B HUX JOJKHOCTEH i BpeMeHH padOoTH! B 3TUX OPraHH3alMsIX, a TaKkKe Jpyrie
CBC/ICHHSA);

- CBEJCHHS O HOMEpE, CEpPHH W Jare BBIAAYM TPYJOBOH KHIKKH (BKJIAJbIIA B HEE) U
3anucsax B HEil;

- COJEPIKAHHE W PEKBHU3UTHI TPYAOBOIO JIOrOBOPa ¢ PabOTHHKOM;

- CIEIHATIBHOCT;

- 3aHMMAaeMast JJOJDKHOCTE;

- CBEICHHSA O CEMEHHOM IIOJOKEHHH (COCTOsHHMe B Opake, JlaHHbIE CBHETENILCTBA O
3aKTIOUeHHH Opaka, (aMuinsg, HMs, OTYECTBO Cynpyra (1), NaclOpTHbIE JaHHBIC cynpyra (1),
Jannble GpadrHoro KOHTpakTa, MaHHpie crupasku mo Gopme 2HJIDIT  cynpyra (1), naHHble
JIOKYMEHTOB 110 JIOJTOBBIM 00s13aTe/IbCTBAM, CTCIICHD POJICTBA, (DaMHIIMM, HWMEHA, OTYECTBA U
JIAThI POSKJICHHS JPYTUX YICHOB CEMbH, HIKINBEHIIEB U JIDYTHE CBEJICHHS);

- CBEJICHWsT O BOMHCKOM y4eTe BOCHHOOOS3AHHBIX JIMIL H JIMIL, HOJJISKALIIHX MPH3BIBY Ha
BOCHHYIO ClTyx0y (cepus, HOMEp, JaTa BbIAd4d, HAMMEHOBAaHUE OpraHa, BBbIJABIIEIO BOEHHbIH
OuileT, BOEHHO-YUCTHAS CIEIHAILHOCTE, BOMHCKOE 3BaHHUE, JaHHBIC O IIPUHITHH/CHATHH Ha (C)
yUET (a) U IPyTHE CBEJICHUS);

- cBezienrs O 3apaboTHOW miare (HOMepa CUeTOB Ul pacdeTa ¢ pabOTHHKAMH, JTaHHbIE
3apIUIaTHBIX JOTOBOPOB C KJIHEHTAMH, B TOM YHCJIE€ HOMEpa HX CIEIKapTCYETOB, /[aHHBIC IO
OKJIaly, Haa0aBKaM, HATOraM | JIPYTHe CBE/ICHUS);



- CBCJICHHss O HOMEPE MW  CEpPUM  CTPaxOBOIO  CBHIACTENBCTBA TOCYAAPCTBEHHOIO
[CHCHOHHOT'O CTPaxOBaHWUs;

- cBeJIeHNs 00 HACHTH(PUKAIIMOHHOM HOMEPE HAJIOIOIUIATE/IbIINKA;

- CBCICHHS M3 CTPAXOBEIX TIOJMCOB 00s3aTenbHOr0  (JIOOPOBOIBHOIO) MEIULMHCKOIO
CTpaxoBanust (B TOM  4YHMCJI€  JaHHBIE  COOTBETCTBYIOIIMX KAPTOUEK MEIULIMHCKOrO
CTpaxOBaHHSA);

- CBEJIEHMs, YKa3aHHBIE B OPHTHHANAX M KONMSAX I[IPUKA30B 10 JHYHOMY COCTABY
OpraHu3aliyd U MaTepuanax K HUM;

- CBEJIEHHSI O IOCY/IapCTBEHHBIX H BEJOMCTBEHHBIX HArpaiax, MOYEeTHBIX U CHEHHAIbHBIX
3BaHMAX, MOOMIPEHHSX (B TOM YHCIC HAMMECHOBAHWE W/IM HA3BAHWE HATPAJbl, 3BAHHS HIIH
MOOMIPEHH s, 1aTa U BUJ HOPMATHBHOTO aKTa O HarpakJIEHHH MM JaTa TOOLIPeHHs) paboTHHKOB
OopraHu3alu;

- MaTepHaJIbl 110 aTTECTAllUH U OlleHKe PaOOTHHKOB OpraHH3alluH;

- MarepHabl [0 BHYTPEHHHM CJIyKeOHBIM paccieZlOBaHUSIM B OTHOLICHHH PabOTHHKOB
OpraHu3aluH.

- MaTepHaibl MO PACCJICJOBAHMIO H y4YeTy HecdacTHBIX CIIydaeB Ha IIPOM3BOJCTBE H
npoeccHoHANBHBIM 3a00IEBAHUSAM B COOTBETCTBHM C TpyNOBBIM KojaekcoM Poccuiickoil
Degiepaliny, JIpyraMu QesiepaibHbIMUA 3aKOHAMME;

- CBEJIEHHs O BPEMEHHOM HETPYA0CHOCOOHOCTH paOOTHUKOB OpraHH3aluy;

- TabesbHbI HOMEp pabOTHHKA OpraHH3allly;

- CBEJEHMsS O CONMATBHBIX JBroTax M O COLMAIBHOM cTaryce (cepus, HOMep, jara
BbIA4M, HAaMMEHOBAHWE  OpPraHa, BBIIABLIETO JIOKYMEHT, SBISIOIIHICA OCHOBAHHEM JUIs
NpeIOCTABNCHHS JIBIOT U CTATyCa, M APYrHe CBeJIeHH);

- HAJIHYHE CYJJMMOCTEH;

- MeCTO paboTHI WITH Y4eOb! YWICHOB CeMbU M POACTBEHHHKOB;

- COCTaB JEKJIAPUPYEMbIX CBEJICHUN 0 HAJTMYNH MaTepHalIbHBIX IEHHOCTEH;

- COJIEPIKaHIE JICKIIapaliil, 101aBaeMbIX B HAJIOTOBYIO HHCIIEKIIHIO;

- pe3yJIbTaThl MEJHITUHCKOTO 00CIeI0BaHHS;

- uHas WHPOpPMAIMS, OTHOCAINASCS K IIPAMO MJIM KOCBEHHO OINPEJEICHHOMY WK
orpeJIe/sieMoOMY ¢yObeKTY IIepCOHANIBHBIX JTaHHbIX.

3.1.4. K mepcoHaIBHBIM JIAHHBIM 3aKa39HKa TYPHCTCKOTO ITPOJYKTA W/ HIIH TYPHUCTA KPOME
cBeJlendit, yka3anubIxX B 11. 3.1.1. mactosiero ITomoxeHus OTHOCATCS CICIYIOMINC:

- HOMEp 3arpaHH9HOro IIacIIopTa 1 CPOK ero JeHcTBHS;

- (paMHIIHS M MMS1, KaK OHM YKa3aHbI B 3ar DAHIaCIIOPTE.

- CBEJICHHAMH, KOTOPBIC 3alPAlIMBAIOTCA KOHCYIBCKHMHU CIYKOaMH HOCOJIBLCTBA CTPAHbI
[UIAHHPYEMOTO TTOCEINEH s JUI1 PACCMOTPEHH BOIIPOCa O BLIAAYE BH3BI,

- wuHas wuWHGOPMALHS, OTHOCSIIANCS K INPSIMO MM KOCBEHHO OHPEJIEICHHOMY HIIH
orpejielisieMoMy CyObeKTY IepCOHAIBHBIX JaHHBIX.

3.2. Cemenus, nepeunciiennsie B 1. 3.1. Hacrosiero ITonoskeHus, cojiepykaliie cBeleHus
0 NepcOHATBHBIX MaHHBIX CYObEKTOB NepCOHAIBHBIX JTaHHbIX, SBIAIOTCS KOHQHACHIHATLHEIMH,
Omnepatop o6ecreYnBacT KOHPUICHIHAIBHOCTE MEPCOHATLHBIX TaHHBIX, H 00A3aH HE J0MYCKaTh
HX pacnpocTpaHeHus: 0e3 coriachs cyOBEKTa HepCOHANBHBIX JIAHHBIX, JHOO HAIHYHS HHOIO
3aKOHHOTO OCHOBAHHUSL.

Bee Mepbl KOH(HICHIMAILHOCTH IPH 00paboTKEe NEPCOHANBHBIX JaHHBIX CYOLEeKTa
[ICPCOHAIBHBIX IAHHBIX PACTIPOCTPAHAIOTCS Kak Ha OyMaskHple, TaKk W HA OJIEKTPOHHBIE
(aBTOMATH3UPOBAHHbIE) HOCHTEIH HH(QOPMAIIHH.

4. Ilestn 00padoTKH NMEPCOHANLHBIX AAHHBIX

4.1. Ienpro 06paboTKH yKa3aHHBIX B pasjeie 3 HacTosmero [omoxeHus nepcoHaibHbIX

JIAHHBIX ABJIACTCS:
- OCYIIECTBICHHUE BO3JIOJKEHHBIX Ha KoMmmanuro s3akoHomaTeabcTBoM  Poccuiickoi

Genenanmn  hvAaKTMIT B nDAMKax  DealM3aliK  [DAaB M 00S3aHHOCTEH. BBITCKAIOIINX M3



- opraHu3auus ydera paboTHHKOB Kommanuu s obecrieyeHs coONIONEHHS 3aK0HOB H
HHBIX HOPMAaTHBHO-ITPABOBBIX aKTOB, COACHCTBHA B TPy 0yCTPOHCTBE, 00yYeHHUH, MPOIBHAKEHHH
10 ClIyk0€, M0JIB30BaHUs PA3IHUHOTO BUAA JIBTOTAMH B COOTBETCTBHH C TPYJIOBBIM KOJIEKCOM
Poccuiickolt Denepaunn, HamoroBerM  koziekcom  Poccuiickoit  Menepanwm, — (eaepaibHbIME
3aKOHAMH, B 4acTHOCTH: «OO0 WHAWBHIYaNbHOM (ICPCOHU(HUMPOBAHHOM) YYETE B CHCTEME
00513aTeNLHOI0  [EHCHOHHOrO CTpaxoBanus», «O NepCOHATBHBIX JaHHBIX», a TAKKE YCTABOM H
HOPMAaTUBHBLIMH aKTaMH X035 CTBEHHOI0 00IIECTRA;

- HMCHOJIHEHUS  I'PakJIAaHCKO-TIPABOBOIO  JIOFOBOPA,  CTOPOHOH  KoToporo o
BBITOJIONTPHOOPETATEIEM IO KOTOPOMY SIBISICTCS CyOBEKT MEPCOHANBHBIX NAHHBIX, & TAKKE Mg
3aK/IIOYEHHS JOroBOpa I10 HMHHIMATHBE CcyObeKTa MepCOHANBHBIX JAHHBIX HIH J0r0BOpa, IO
KOTOPOMY CYOBEKT MePCOHANIBHBIX IaHHBIX OYIeT SIBJSATHCS BEIOAOIPHOOpETATEIEM.

5. O0paboTKa NepcoHATLHBIX JAHHBIX

5.1. KoMmnanust Mmojy4yaeT CBEJICHHS O TEePCOHATBHBIX JIAHHBIX CYOBHEKTOB MMePCOHAIBHBIX
JIAHHBIX H3 CIIEIYIOINX JTOKYMEHTOB!

- TIACIOPT HJIM HHOH JIOKYMEHT, YAOCTOBEPSIIOUIHH JINYHOCTD,

- TPYIIOBast KHMIKKA;

- CTPAxOBOE CBHJIETENILCTBO MOCYIAPCTBEHHOTO MEHCHOHHOIO CTPAaxOBaHHs;

- CBUJICTCJILCTBO O MOCTAHOBKE Ha y4YET B HAJIOTOBOM OpraHe, Cojepialiee CBEACHHS 00
HJICHTH(OUKAIMOHHOM HOMEPE HAIOrOIIaTe bIIHKA;

- JIOKYMEHTHI ~BOHHCKOTO YU€Ta, COACPIKAIUE CBEJCHHS O BOMHCKOM  YYETE
BOCHHOOOA3aHHBIX ¥ JIHII, ITO/UTE)KAINX TPH3BIBY HA BOSHHYIO CIYXOY:

- JOKYMEHT 00 00pa30BaHuy, 0 KBAIH(UKALMN WIM O HAJIMUUK CIIEUAIbHBIX 3HAHWH HITH
CTIeNMAanbHOM TOATOTOBKH, COJCPKAIIMIT CBeIcHus 00 00pa3oBaHHH, TPO(ECCHH;

- aHKeTa, 3anojHseMas IpyA TpHeMe Ha padoTy;

- 3as1BKa Ha OPOHMPOBAHME TyPa;

- MUCEMEHHEIE JIOTOBOPLI Ha PEeaIn3alliio TYPHCTCKOIO IPOJIYKTa,

- IPUJIOYKEHHsI K TMCEMEHHBIM JIOTOBOPAM Ha PEaIH3aLUI0 TYPHCTCKOTO MPOJIYKTA;

- IHChMEHHBIC TPETCH3HUH M0 Ka4eCTBY IPEAOCTABIEHHBIX TYPUCTCKHX YCIIYT;

- NUCBMEHHbBIE JOKYMEHTBI (CyneOHBIE HCKH, BO3PA’KCHHS HA HCKH, PCIICHHs CYIeOHbBIX
MHCTAHIHI M T.I.), CBA3aHHBIE ¢ BEJICHUEM CYA€OHOr0 JEJIOIPOHM3BOIACTBA 110 CIOPaM B pamMKax
IPAXKIAHCKOIO CYIOIPOH3BOICTBA.

- HHBIE JJOKYMEHTBI M CBEACHHUS, IPEJIOCTABIIIEMbIe CYOBEKTOM NEPCOHATBLHBIX JIAHHBIX.

5.2. IlepcoHasbHbIC JIAHHBIC MOTYT XPAaHHTHCH, Kak Ha OyMaKHBIX HOCHTE/AX, TaKk H B
INEKTPOHHOM BUJIE.

5.3. IlepconanpHbIe JaHHBIE Ha OYMaKHBIX HOCHTEIIAX, €CJIM C HUX HE CHAT HAa 3aKOHHOM
OCHOBAHMH PEXXAM KOH(HICHI[HAIBHOCTH, XPAHATCS B CIENMAIBHO OTBEJICHHBIX MIKa(ax.

[Tepconanbaple JaHHbIE CYOBEKTOB NEPCOHANBHBIX JAHHBIX TAK)KEe XPAHITCS B 3JIEKTPOHHOM
BHJIE: B JIOK&JIBHOW KOMITBIOTCPHON CETH, B JICKTPOHHBIX NamKax H (ailax B IepcoHalbHBIX
KOMIILIOTEPAX ~TI'€HEPaIbHOrO JHPEKTOpa ¥  MCHCKEPOB, JOMYIIEHHBIX K oOpaboTke
MePCOHATBLHBIX JAHHBIX.

5.4, Kommanps HMMeeT MpaBo MpOBEPSTH TOCTOBEPHOCTL IPEJCTABISHHBIX CBEJCHHH O
MEPCOHANBHBIX JIAHHBIX B IOpsAKe, He IPOTHBOpEYalleM 3aKkoHojareinbcTBy Poccuiickoi
Denepannu.

5.5. O6paboTka MMEPCOHANBHBIX [TaHHBIX CyOBEKTa I1ePCOHAIBHBIX JIAHHBIX MOJMKET
OCYIIECTBIISATHCS MCKIIOYHTEHHO B LEJISIX OIpPeIe/IeHHEIX JeHCTBYIONMM 3aKOHOIaTeIbCTBOM H
HacTosuuM IlonoxxenueM.

5.6. Ilpu onpeneneHun obbeMa U colep:kaHns 00pabaTeIBAGMEIX TEPCOHATBHBIX JaHHBIX
Kommanust pykoBojactByetcs Koncrurynueit Poccuiickoit ®enepaunn, TpyaoBbIM KoJeKCOM
Poccuiickoit  Mejepaltiy, 3aKOHOJATENLCTBOM B cepe TypU3Ma W HHBIMH (ellepabHbIMH
3aKOHAMH.

5.7. Ecnu nepcoHaJIbHBIE JIaHHBIE CyOBEeKTa [EePCOHAIBHBIX AaHHBIX KomIanus noiydaet
HEMOCPEJICTBEHHO Y YKa3aHHBIX  CcyOBEKTOB, TO  COTPYAHMKM, OTBEICTBEHHbIE 34
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JOKYMEHTALMOHHOE ODecreueHnue KaapoBO# JEATEILHOCTH M JEATENbHOCTH, CBS3AHHOH C
HCIIOJHEHHEM  IPAKIAHCKO-TIPABOBLIX  JOTOBOPOB  MPOBEPSIOT I[IOJHOTY H  [PaBHILHOCTE
YKa3aHHBIX CBEJICHUT.

COTpy/IHHKH, OTBETCTBEHHBIE 32 00pabOTKY MEPCOHATBHBIX MaHHBIX, B [CJISAX HCITOTHEHHS
TPKIAHCKO-IIPABOBOrO JI0I0OBOPA, OJHOH M3 CTOPOH KOTOPOTO SIBJISETCS CYOBEKT MepCOHabHbIX
J@HHBIX, BCC IICPCOHANBHBIE JIAHHbIE CYOBEKTa IEPCOHATLHBIX  JIAHHBIX  [OJIYYAIOT
HEMOCPE/ICTBEHHO Y YKa3aHHBIX CyOBEKTOB MM TPeTBHX IHI, JCHCTBYIOLIMX B HOPSIKE,
oIpejle/IeHHOM 3aKOHOM HIIH JJOFOBOPOM.

5.8. Omeparop BnpaBe MOPYYHTE 0OpabOTKY MEPCOHANBHBIX MAHHBIX APYIOMY IHIY C
coryiacusi CyObeKTa MEPCOHANBHBIX MAHHBIX, CCJIH HHOE HE IPEAYCMOTPEHO (eaepalbHbIM
3aKOHOM, Ha OCHOBAHHH 3aKJIIOYAEMOT0 C 3THM JIMI[OM JIOTOBOpA.

B ciyuae ecnin Komnanus nopyudaer o0paboTKy II€pPCOHANBHBIX JIAHHBIX JIPYTOMY JHIY C
corjacusi cyOBbEKTa IIE€PCOHAIBHBIX JIAHHBIX, €CJIH HHOE HE HPEAyCMOTPEeHO (eliepalibHbIM
3aKOHOM, Ha OCHOBaHHMH 3aKJIIOHaEMOI0 C 9THM JIMIOM JIOTOBOpa (ajiee - OpY4YEeHHE OIeparopa),
TO B NOPYYEHHMH oOIeparopa M0/KHBI OBITH ONpENENeHbl NepedyeHp nelcTBuit (omeparmit) c
MEePCOHATLHBIMA TAHHBIMU, KOTOPBIe OYAyT COBEPIIATLCS JIUIIOM, OCYLIECTBIAIOMHNM 00paboTKy
[ICPCOHAJIBHBIX JIAHHBIX, W Ieln 00paboTKH, JODKHAa OBITH yCTaHOBIEHa 0043aHHOCTH TaKOro
JHIEA coOMoAaTe KOH(GHUICHIAAIBHOCTE IePCOHAIBHEIX JIAHHBIX M 00ecreunBarh 0e301acHOCTh
HCPCOHAIBHBIX JIAHHBIX TIPH UX 00paboTKe, a Takke JO/KHBEI OBITh yKazanbl TpeOOBamHsi K
samuTe  0OpadaTbiBaeMbIX IMEPCOHATBHBIX JaHHBIX B cooTBeTcTBHE ¢ @3 «O 3ammre
HEepCOHATBHBIX JaHHBIXY. [IPH 9TOM OTBETCTBEHHOCTE HEPe] CyOhEeKTOM IIE€PCOHANBHBIX JAHHBIX
3a JICUCTBHS YKa3aHHOro JinIa HeceT KoMmanus.

5.9. Otpaborka Kommanueil crHelnMalbHbIX KaTeropui — I[1E€pCOHANbHBIX  JIAHHBIX,
KACAIOIIUXCS PACOBOH, HAITMOHAIBHON MPHHAUIEKHOCTH, IOJIMTUYECKHX B3IIIAJIOB, PEIIMTHO3HBIX
Wi PUIocoOPCKUX YOENKICHUH, COCTOAHMA 3[0POBbA, MHTUMHOW >KHM3HH, HC [OITyCKaeTcs, 3a
HCKJIIOUCHHEM CJIEJIYIONIUX CIIyqaesn:

- CyOBEKT EPCOHANIBHBIX JAHHBIX JaJI COTIacHe B MUChbMEeHHoi hopme Ha 00paboTKy cBOUX
[ePCOHAIBHBIX JIAHHBIX;

- 00paboTKa  TEpCOHANBHBIX  JAHHBIX  OCYLICCTBIACTCA B COOTBETCTBUHM  C
3aKOHOJATENHLCTBOM O TOCY/APCTBEHHOH CONMAIBHOM MOMOIIN, TPYIOBBIM 3aKOHOIATEIBCTBOM,
3akoHoJaTeIbeTBOM Poccuiickoil Mezepallid 0 HEHCHSIX IO I'OCYIApPCTBEHHOMY HEHCHOHHOMY
00eCIeYeHHIO, O TPY/IOBLIX NEHCHSX;

- 06paboTKa MEePCOHATHHBIX TAHHBIX HEOOXOAMMA JUI 3allUThl JKH3HU, 310POBbs WK HHBIX
JKU3HEHHO BaKHBIX MHTEPECOB CyOBEKTa MepCOHATBHBIX JAHHBIX THOO KH3HHU, 3J0POBBS HIIA
HHBIX JKH3HEHHO B@KHBIX HHTEPECOB APYIHX JIMIl W HOJydeHHe coryacus cyObexTa
MEPCOHANBHBIX JIAHHBIX HEBO3MOXKHO;

- 00paboTKa  MNEepCOHANBHBIX  JTaHHBIX  OCYLIECTBIACTCA B COOTBETCTBHM €
3aKOHO/IATeNILCTBOM 00 00s3aTeIbHBIX BH/1aX CTPAXOBAHUS, CO CTPAXOBbIM 3aKOHO/[ATE/ILCTBOM,

B ciydasx, HEMOCPEJCTBEHHO CBSI3AHHLIX C BONPOCAMH TPYAOBEIX OTHOIIEHHH, B
cootBercTBHH co ¢T.24 Koucruryunun P® paboronmaresns Brpase IolyuyaTh M oOpadaTbiBaTh
JIAHHBIE 0 YaCTHOH »HU3HU CyOBEKTa TONBKO C €ro MUCbMEHHOTO COTJIACHS.

5.10. Obpabortka Kommanueil crenuanbHbIX KaTeropud  IEPCOHAIBLHBIX — JIAHHBIX,
OCYLIECTBISABINAACS B CIydasx, IPeIyCMOTPeHHBIX B 1. 5.9. Hactosmero Ilonoxenus, Jomikna
OBITh HE3aME/UIHTEIBHO IIPEKpalieHa, ecJd YCTpaHeHbl IPUYMHDBL, BCIEACTBHE KOTOPBIX
OCYIICCTBISIIACEH 00paboTKa, €C/IH HHOE HE YCTAHOBJICHO (elepabHbIM 3aKOHOM.

5.11. CpeaeHus, KOTOpBIE XapaKTEPU3YIOT  (PU3HMOJOIHYECKHE M OHOJOrHYECKHE
O0COOCHHOCTH — YEJOBEKa, HA OCHOBAHHH KOTOPHIX MOXKHO YCTAaHOBHTL €ro  JIMYHOCTH
(6MoMETpHYUECKHE TEPCOHAIBHBIC JIAHHBIC) M KOTOpble Hcnonb3yrores Kommanmed s
YCTAHOBICHHS JTHUHOCTH CyOhEKTa MEPCOHAIIBHBIX JIAHHBIX, MOIYT 00padarbiBaTLCA TOJILKO MIPH
HAJIMYUA COTTACUSl B MUCBMEHHON (opme cyOBeKTa MEPCOHATIBHBIX JAHHBIX, 3d HCKIIOYEHHEM
cily4aes, MpeyCcMOTPEHHBIX 3aKOHO0/1aTEIbCTBOM.

5.12. JIOKYMEHTBI, COJIepIKalllie MepCOHalIbHbIE JIaHHble cyObeKTa NMepcOHaNbHBIX JaHHBIX
COCTABJISIFOT €r0 JINYHOE JIEJI0.



JIuHOE [1e510 XpaHUTCS YIIOJHOMOYEHHBIM JTUIIOM Ha OYMayKHBIX HOCHTENAX] HOMHMO 3TOr0O
MOKET XPaHHTHCS B BUJIE SJIEKTPOHHBIX JOKYMEHTOB, 0a3 pannbiX. JIHuHOE 1€/10 ONOMHAETCA Ha
NPOTSKEHHH BCEH TPYIAOBOM JIEATEIPHOCTH PabOTHHKA WIIM WCHOTHEHHS TPaX/IaHCKO-TIPABOBOTO
JIOrOBOpA.

ITucbMeEHHBIE [OKA3aTeIbCTBA MMOMYHYCHH OIepaTopoM coriacus cyObekTa IepCoHalbHbIX
JIAHHBIX Ha UX 00paboTKy XpaHATCs B INYHOM JIEJIE.

5.13. B nemsx wunpopMannoHHOro obecnedeHus B KoMmnanuu MOTYT CO3/1aBaThCs
OOIIEJOCTYIIHBIC WCTOYHHKH IIEPCOHAIBHBIX JIAHHBIX (B TOM YHCJIE CIPABOYHHKH, alpecHbIe
KHUrH). B 0o0menocTynHple MCTOYHUKH MEPCOHATBHBIX JIAHHBIX € I[HMChMCHHOIO COIVIACHS
cyOBEKTa MEPCOHANIBHBIX MAHHBIX MOLYT BKITIOYATHCA €ro (haMuIIus, HMsi, OTYECTBO, FOJl H MECTO
pONCIeHNS, ajxpec, abOHEHTCKHI HOMED, CBEICHHA 0 MPO(eCcCHH W HHbIE TIEPCOHANBHBIC JaHHBbIE,
cooOIaemMple CyOBEKTOM IIEPCOHAIBHEIX TaHHBIX.

CBeJicHUs O CYOBEKTE NEPCOHANBHBIX TAHHBIX TOJBKHBI OBITH B JMOOOE BPEMs HCKIIOYCHBI
M3 OGIENOCTYMHBIX HCTOYHHKOB [EPCOHAIBHBIX J@HHBIX TI0 TpeboBanuto CcyOBbekTa
[EPCOHAJIBHBIX AHHBIX JIH00 110 PEINEeHHIO CY/1d UM HHBIX YIIOJTHOMOYEHHBIX IOCYIapCTBeHHbIX
OpraHoB.

5.14. Kpyr suu, IOOYIIEHHBIX K paboTe ¢ JOKYMCHTAMHU, COAEPKAIIMMH IEPCOHAIBHDIC
naHHble CyOBEKTOB, ONpeIensercs mpukasamu Jupexropa KoMmanun.

5.15. Jluma OTBETICTBEHHBIE 3a OpraHH3alHio 00paboTKM TEPCOHAIBHBIX AaHHBIX
HazHauaroTes puKazamu Jlupexropa Kommasuu.

JIMI0, OTBETCTBEHHOE 3a OPraHM3aLUI0 00PAbOTKH IIEPCOHATBHBIX AAHHBIX 0053aHO:

1) 0CYIMECTBIATL BHYTPEHHHUI KOHTPOJIb 38 COOMIOAEHNEM OTICPATOPOM H €10 paboTHHKaAMU
sakoHOaTenbeTRa Poccuifckoii Peepamyy 0 NepCOHANBHBIX JAHHBIX, B TOM YHCIC TPeOOBAHHH K
3allUTe MePCOHATBHBIX JAHHbIX;

2) J1OBOAMTL MO CBeleHMs pabOTHMKOB ONEpaTopa MMOJIOKEHMS 3aKOHOMAATENLCTBA
Poccuitckoii Deepanuu 0 MepcOHaIbHBIX JAHHBIX, JIOKAILHBIX AKTOB I10 BOIPOCaM obpaboTtkn
IepPCOHAILHBIX JIAHHBIX, TPEOOBaHMH K 3alIHTE NIEPCOHATLHBIX JIAHHBIX;

3) OpraHu30OBBIBATH IIPHEM H 00paboTKy oOpalleHHit i 3aIpOCoB CYOBEKTOB NEPCOHAILHBIX
JAHHBIX HIH UX TpejcTaBHTeIell M (MIH) OCYIIECTBIATE KOHTPOIIL 3a IPHEMOM H 00paboTKoit
TakuX oOpalieHuii U 3aIPOCOB.

5.16. K 0OpaboTKe MepcOHaIBHBIX JAHHBIX CYOBEKTa MOTYT HMETh JOCTYIl CHCHHAILHO
HazHaueHHble IpHKa3oM Jlnpekropa KoMIIaHHH COTPYAHUKH.

5.17. MeToanueckoe PyKOBOICTBO M KOHTPOIIb 3a COOMOIeHUEM TPeOOBaHH I 110 obpaboTke
[1epCOHATBHBIX JAHHBIX, KOHTPOJIL 3@ COOIONCHNUEM IIPaB H cB000/1 CyOBEKTOB TEPCOHANIBHBIX
JAHHLIX, B TOM YHCJIE:

- obecredyenne MPAaBOBOH MOJUIEPKKH IIyTeM PacCMOTPEHHs H COTJIACOBAHMS MPOCKTOB
[PaBOBBIX JOKYMEHTOR;

- opraHu3arms obecrneuenys TEXHHYCCKUMH CPe/ICTBaMI obpaborku (IT9BM, cepepamu i
T.J1.) © UX MCIPAaBHOH paboTsr,

- sauTa HHGOPMAIMOHHBIX CHCTEM, B KOTOPBIX 00pabaThIBarOTCs NEPCOHAILHBIC JIAHHDIC
oT HecaHKimonuposannoro joctyma (HCI) myTem HCrosib30BaHust CIEMHATBHBIX TEXHIUCCKHX
CPeJICTB;

- yIpaBJieHHe 10CTYIOM (JIOTHH, I1apoJib);

- PEFHMCTPAIMIO H YUET [10JIL30BaTeNek;

- AHTHBHPYCHYIO 3alINTY;

- obecrieuenye 1eJI0CTHOCTH;

- 00Hapy)KeHUe BTOPIKEHUH

BosjaraeTcs Ha CENHATLHO Ha3HAYEHHBIX MprKazoM Jupexropa KoMmannu coTpyHUKOB.

5.18. TToMelIeH s, B KOTOPBIX XPAHATCS TEPCOHATBHBIC JaHHbIE CYOLEKTOB, 000pYIyIOTCS
HA/ICKHBIMU 3aMKaMM.

JUist XpaHeHHs IePCOHATLHBIX JIAHHBIX HCIIOTb3YIOTCS CIEUHAIBHO 000pY/10BaHHbIC mrkadpl
WK cefiaL

[ToMeleHns, B KOTOPBIX XpaHsATCs IepCcOHaIbHbIE JaHHbe CyObeKToB, B pabouee Bpems

TIPH OTCYTCTBHH B HUX PAOOTHHKOB JIOJIKHBI OBITh 3aKPBITEL
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ITpoBenenue yOOpKH TOMEIIEHHH, B KOTOPBIX XPaHATCA MEPCOHATRHBIE JAHHBIC, MOJDKHO
MPOHU3BOJIUTHCS B IPHCYTCTBUH COOTBETCTBYIOIIUX PaOOTHUKOB.

5.19. s obecrnieyeHMs] XpaHEHHS TEPCOHATBLHBIX JAHHBIX 0€3  HCIIOIb30BAHHS
ABTOMATHU3HPOBAHHOH 00pabOTKH IIEPCOHANBHEIX JAHHBIX HCOOXOAMMO M3JAHME MPHKA3a HIIH
pacropskeHnst O 3aKperuieHuu  3a  paboTHukamMu  KOMIAHumM — onpesieneHHEIX  MAacCHBOB
JIOKYMCHTOB, HEOOXOJIMMbIX MM Ul MH(QOPMALMOHHOIO obecredeHus QyHKIMi, yKa3aHHBIX B
JOJDKHOCTHBIX MHCTPYKLHMSAX OTHX PabOTHHKOB, YTBEPIKJICHHE CXEMBI JOCTYNA PaGOTHUKOB H
pyxoBosimero cocrapa OOwiecTBa, CTPYKTYPHBIX MOJpa3JeleHril K JOKYMCHTAM; TPH JTOM
YCTaHABJINBACTCS: KTO, KOT/AA, KaKWe CBEICHHSA M C KaKOH LeNbI0 MOXKET 3ampanivbarh y
orepaTopa, OpraHu3alMs IIpHeMa IIOCeTHTeseH IOPANOK JaJILHEHIICro XpaHCHHs CBEJEHHII,
paboTa ¢ KOTOPBIMH 3aKOHYEHA: TJE 3TH CBEICHUS OYAYT XPAHUTHCSH, KTO HECET OTBETCTBCHHOCTE
33 UX COXPAHHOCTh U KOH(H/ICHIIHATIBHOCTb.

5.20. Ilpuem mocerHTeneif oOcCyIecTBIsIeTcsl TOJNLKO B padodee BpeMs, yCTAHOBJICHHOE
[TpaBunamu BHyTpeHHEro TpygoBoro pacropsaka Kommannu. B jpyroe BpeMst B TOMEIIEHHN He
MOI'YT HaXOJIUThCs IOCTOPOHHHE JINIA, B TOM YHCIIE COTPYAHUKH KomITaHHH.

5.21. B wacel mpueMa nocetuteneid paOOTHHKH HE MOJKHBI BBINONHATH (DYHKUIUH, HE
CBSI3aHHBIE C IIPHEMOM, BECTH Ciy)KeOHble M JIHYHBbIE IeperoBopsl no Tenedony. Ha crone
pabOTHHKA, BEAYyIIEro NpHeM, He JODKHO ObITh HHKAaKUX JOKYMEHTOB, KpOMe TeX, KOTOpEIe
KacaloTCsl JAHHOT'O TTOCETHTEIIsL.

5.22. He ponyckaercss oTBe4aTh Ha BONPOCHL, CBA3aHHBIC C Iepeladedl NepcoHaIbHBIX
JIlaHHBIX 110 Tenedony. OTBeThl Ha ITHCHbMEHHBIE 3alPOCHl APYIHX YUYPEKACHHH M OpraHu3alnii
JlaloTest B MACBMEHHON (opme Ha Oranke Kommanuu u B TOM 00beMe, KOTOPBIH 1103BOJIIET He
pasriamarh H3JHIITHAI 00beM ITepcOHaTbHBIX JJaHHBIX.

5.23. B Kommanuu KapToTeKH, yYeTHbIe JKYPHAIbl ¥ KHHI'M ydeTa XpaHsrcs B padouee M
Hepabovee BpeMs B METAIHYECKHAX 3amuparoinuxcs mkadax. PaboTHUKaM He paspemiactes Ipu
BBLIXOJIE M3 IMOMEIEHUs OCTABSITh KaKHe-THO0 JTOKyMeHTHl Ha pabodeM CTOJIE MIIM OCTaBIIAThH
mKa(bl He3arnepThIMH.

5.24. Ha pabouem crone paOOTHHMKA JOJIKEH BCErJla HAXOIMTLCS TOJIBKO TOT MacCHB
JIOKYMEHTOB W YYETHBIX KAPTOUEK, ¢ KOTOPHIM B HACTOSIIHH MOMeHT oH pabotaeT. [pyrue
JIOKYMEHTBI, JIeJIa, KApTOUYKH, JKYPHAJIBI JOJDKHBI HAXOJHUTHCS B 3amepTom mkady. Mcrnonnsemore
JIOKYMEHTBI He pasperaeTcst XpaHuTh B pocehlnd. VX cilegyer moMemaTs B Harku, Ha KOTOPBIX
YKa3bIBACTCS BH/I [IPOU3BOANMEIX C HUMU JeHCTBUI (IIOAIMBKA B IMUHBIE JIElIa, /I OTIPABKH 1
mp.).

5.25. B KoHIie pabodero AHs Bce JOKYMEHTBI, Jeia, JTIACTHI OyMaru v 6JI0KHOTHI ¢ Pab0YHMH
3AIMHCAMH, MHCTPYKTHBHBIE M CIPABOYHLIE MaTepHalbl AO/LKHBI ObITh yOpaHbel B IIKa(bl WM
ceiidpl. UepHOBMKH M pelaKilii JAOKYMEHTOB, HCIIOpPYEHHEBIC OJAHKH, JUCTBI CO CIYIKeOHBIMH
3aIMCSIMK B KOHIIE paboyero JHS YHHYTOKAIOTCS B ClIeLHalbHoi OymaropesaTesbHol MalluHe.

5.26. Jluyboe geno pabOTHHKA JOJDKHO 00s3aTe€NbHO MMETh OIMCh JIOKYMEHTOB,
BKJIIOYCHHBIX B J1eJ10. JIUCTBI 1e/1a HyMepyloTes B porecce GOopMHPOBAHHUs JIela.

5.27. B citydae u3bsATHsI U3 JINYHOTO JieJia JIOKYMEHTA B OIHCH JleJla TPOM3BOHTCS 3alluCh ¢
yKazaHHeM OCHOBAHHS IJIS II0JOOHOIo JIEHCTBHS M HOBOIO MECTOHAXOXKJIEHHsA JokymeHnTta. C
JMOKYMEHTA, TIOJICKAIETO H3BSITHIO, CHHMAETCS KOIMA, KOTOpas IIOALIMBAETCS Ha MECTO
U3BATOrO JIOKyMeHTa. OTMETKa B OIMCH U KOIMS 3aBepsIOTCS POCHUCHIO  pabOTHMKA,
OTBETCTBEHHOTO 38 BEJICHHWE JIMYHBIX JIeJ paOOTHHKOB. 3aMeHa JOKYMEHTOB B JIMYHOM JIEJIE KeM
Ob1 TO HE OBUTO 3anpernaercs. HoBble, HCTIPABICHHBIE JTOKYMEHTHI IIOMEIIAIOTCA BMECTE C paHee
TIO/IIIHTBIMH.

5.28. Jlmunbie jgena MOTYT BBITABAThCS Ha pabouue Mecra 110 pacnopspkeHuio Jupexropa
Komnanuu. Jlena BuIZAKOTCS IO POCINACH B KOHTPOIEHOH KapTouke. O3HAKOMIICHHE C JIMUHBIM
JIeJIOM  COTPYJHMKOM OCYIIECTBISIETCS TIOJ HAOMIONCHUEM PAGOTHHKA, OTBETCTBEHHOIO 32
COXPaHHOCTh M BEJCHHE JHYHBIX el H B 3aHMMAeMOM HM HOMeIleHHH. DakT 03HAKOMIICHHUS
¢GuKcHpyeTess B KOHTPONLHOH Kaprouke juusoro jena. Corpyanux Kommanuy MMEET TPaBo
3HAKOMHUTHCS TOJIBKO CO CBOMM JIMYHBIM JICJIOM H TPYJOBOH KHM/KKOH, yYETHBLIMH KapTOUKaMH,
OTPAKAIOIIMMH €ro NEPCOHAIBHBIE JJAHHBIE.

5.29. Ilpu BO3Bpare zAeja TLIATEIBHO IPOBEPSETCS COXPAHHOCTD JOKYMEHTOB, OTCYTCTBHS
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NOBPEXK/ICHHHA, BKIIOYEHHS B JICTO JIPYTHX JOKYMEHTOB MM HOJMEHBI JOKyMeHTOB. [Ipocmorp
Je/1a MPOM3BOIUTCS B IpucyTeTBHU Jupekropa Kommanun.

5.30. TpynoBble KHUKKY BCET/Ia XPAHSATCS OTJIEIBHO OT JINYHBIX € B 3aKPBITOM ceiie.

5.31. CrporoMmy KOHTPOIIO MOJUIEKHT Taroke pabora €O CHpaBouHO-HH(POPMALHOHHLIM
0aHKoOM JaHHBIX 110 nepcoHany KoMmaHuu (KapToTekamu, KypHATaMHU W KHUTAMH [1EPCOHATBLHOTO
ydyera cOTpyaHHMKOB). JlocTynm paGOTHMKOB K CIPaBOYHO-HH(OPMAIMOHHOMY OaHKy JaHHBIX
JIOJKEH OBITh OIPAHUYCH M ONPEICTSTHCS HX CITYKEOHBIMU 0053aHHOCTAMH.

5.32. B crpykTypHEIX moxpaszaencHusx KoMmaHuu MOTyT OBITH CIIEYIONHE JOKYMEHTBI,
coJleprKallie IepCOHAIbHBIE JIAHHBIC: JKypHaI Ta0elbHOr0 ydeTa ¢ yKasaHHeM JIOJDKHOCTEH,
(bamMuIni, WHHNHAIOB COTPYJIHHKOB (HAXOMHTCA y pabOTHHKA, BeIylIero TabeibHbIH yder -
tabesblKa), NITaTHOE pacnucaHde (IHTaTHeI  (OPMYISIp) MOJApa3lelieHus, B KOTOPOM
JIOMOJHUTEIBHO MOKET YKa3bIBATBCS, KTO M3 COTPYJHHKOB 3aHHUMAET Ty WJIM HHYIO JOJDKHOCTB,
BAKAHTHBIC JIOJDKHOCTH (HAXOIMTCS Y PYKOBOJHTEINS IOJPA3JC/ACHHUS), /IO C BBIIUCKAMH U3
NPUKA30B 110 JIHNYHOMY COCTABY, KaCAlOIIMMECA IOJpa3iAeneHusi (HaxoaurTes y Ttabelbliuka).
PyKoBOJIUTEIH CTPYKTYPHOIO M0JIpa3/IeIeHHsl MOXKET UMETh CIIHCOK COTPY/HMKOB C YKa3aHHEM
OCHOBHBIX OHOTpaQHYecKHX [JaHHBIX KKIOro H3 HHX (rof poxaeHus, oOpaszoBaHHC,
MECTOXKUTEIBCTBO, JOMAalHui Tene@oH H T.m.). Bce nepednciieHHbIE JTOKYMEHTBI CIEIYeT
XPaHHTh B COOTBETCTBYIOIMIMX JejiaX, BKTIOYEHHBIX B HOMEHKIATYPY MH€N, UMEIomuX rpud
OrpaHHYEHHsl J0CTYTIa.

6. Cpoxu 00paboTKH MepCOHAILHBIX JAHHBIX H MOPSI0K YHHYTOKEHHS

6.1. Cpoxu 00pabOTKH yKa3aHHBIX B pasjene 3 Hactosmiero IlTojgoxkeHus nepcoHambHBIX
JIAHHBIX OIPEJENIIOTCS B COOTBETCTBME €O CPOKOM JIEWCTBHs JOroBopa ¢ CyOBEKTOM
HEepCOHANBHBIX JIaHHbBIX, [Iprukasom MuHKyIsType PO or 25.08.2010 Ne 558 «O0 yrBepskieHUH
«llepedis THIOBBIX YIPABIEHYECKHX APXUBHBIX JOKYMEHTOB, 00pasylomuxcs B IIPOIECCE
JIEATENIBHOCTH MOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIEHUS H OpraHu3aliii, ¢
YKa3aHUEM CPOKOB XPAHCHHs», CPOKOM HCKOBOW TaBHOCTH, a TaKiKe MHBIMH TpeOOBaHHAMH
3aKOHOJIATENLCTBA.

6.2. [lepcoHanpHble TaHHBIE, COJIEP)KAIIHecs Ha DJIEKTPOHHBIX HOCHTENsX HH(pOpMalMy,
YHHYTOKAIOTCS B TEUCHHE TpeX pabounx JHell co JIHS OKOHYAHUS CPOKA MCKOBOH JIABHOCTH M0
noropopy (o oOIeMy MPaBHIy - TPH TOJa ¢ MOMEHTA, KOTJIa JIMLO Y3HAJIO WIH JIOJDKHO ObLIO
Y3HATH O HAPYUICHUU CBOCI'O LIPABA).

6.3. TlepconanpHpie MaHHBIC CYOBEKTOB NEPCOHAIBHBIX JaHHBIX, COJIEpsKAIHEcs Ha
GyMaKHBIX HOCUTEIISX, YHHUTOXKAIOTCS M0 AKTY B CIE/YIOIIHE CPOKH:

- Xpausmmecs Ha OYyMaXHBIX HOCHTENAX M HE OTHECEHHBIE K paspajy NEePBHYHBIX
OyXrajTepckux — JIOKYMEHTOB — WJIM  HHBIX  JIOKYMEHTOB, MOJJIEKAIMX  XPaHEHWIO  II0
3akoHozaTesibeTBy P®, B Tedenme Tpex pabodMx THEH CO JIHA OKOHYAHHsA CPOKAa HCKOBOM
JIABHOCTH TI0 TP&XKIAHCKO-IIPABOBOMY JIOTOBOPY:

- XpaHsinpecs Ha OyMa@XHBIX HOCHTEISX M OTHECECHHBIE K paspsaay IE€PBHYHBIX
OyXraNTepeKuX JOKYMEHTOB JHOO JOKYMEHTOB, NOUICHKAIIUX XPAHCHHUIO TI0 3aKOHOJATENLCTBY
P®, B reyenue Tpex pabouuMx JHEH cO JHS OKOHYAHHS CPOKa MX XPaHEHH:A, YCTAHOBICHHOTO
HOpPMaMmH 3aKOHo1aTenscTBa PO.

6.4. O0 yHMYTO)XKEHHH TIIEPCOHAIBHBIX JIAHHBIX OIEparop o0s3aH YBEIOMHTH CYOBEKT
TIEPCOHATILHBIX JTAHHBIX, €CTH HHOE HE YCTAaHOBJIEHO 3aKoHoAaTenbecTBoM P@ nnbo rpam/iancko-
IIPABOBBIM JIOTOBOPOM.

7. 3amuTa NepcoHaANbHbIX JJAHHBIX

7.1. Kommuieke Mep MO 3alluTe MEPCOHATbHBIX JIAHHBIX HAIPABICH Ha LPEAYIPEKICHUE
HapyIJlCHI/lﬁ JIOCTYITHOCTH, [EJIOCTHOCTH, JIOCTOBEPHOCTH U KOH(i)I/I,HCHHPIaIIbHOCTI/I NEPCOHAJIBHBIX
JIAHHBIX ¥ obecrmevnBaer 0e30MacHOCTh HMHGOPMAIHH B IIpOLEcCe yHpaBIeHUYEeCKOH H
MIPOU3BOICTBEHHOM JlesTebHOCTH KoMnaHuu.

7.2. Oneparop mpu 06paboTKe MEPCOHAIBHBIX JIAHHBIX 00A3aH IPUHHMATL HEOOXOIHMbIE
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1paBoBble, OPTAHN3ALHOHHbBIE H TEXHUIECKIE MEPbL, B TOM HHCIIC HCTIOIB30BATh muQpoBaibHbIe
(kpunTorpadHUeCcKHe) CPeCTBA [T AU MEePCOHANBHBIX JIAHHBIX OT HEIPABOMEPHOTO HIIH
cilydaifHOro JOCTyNa K HHM, YHHYTOKEHHMS, W3MEHCHHs, ONOKMPOBAHHS, KONMPOBAHMS,
PACTIPOCTPAHEHHs NEPCOHANBHBIX JaHHBIX, @ TAKKE OT MHBIX HElpaBOMEpPHBIX nefcTBUA B
COOTBETCTBHH ¢ TpeOOBaHWSMH K 0OeCreueHuto 0e30IacHOCTH IIEPCOHATBHBIX JaHHBIX HPH HX
obpabotke B HH(OPMAIMOHHBIX ~CHCTEMAaX NEPCOHATBHBIX — MAHHbIX, TpeOOBAaHHAMH K
MaTePHAILHBIM HOCHTEISM OHOMETPHYECKHX TEPCOHATBHBIX JAMHBIX M TEXHOJIOTHAM XPaHCHUA
TAKKX JIAHHBIX BHE MH(OPMAIMOHHBIX CHCTEM [E€PCOHAIBHBIX HAHHBIX, YCTAHOBJICHHBIMU
[TpasutenscreoM Poccutickoii deneparnH.

7.3. Wcmonp3oBaHMe W XpaHeHHe OMOMETPHYECKHX TMEPCOHABHbIX JIAHHBIX — BHE
MH(OPMALMOHHBIX CHCTEM IIEPCOHATBHBIX JAHHBIX MOIYT OCYIIECTBIATRCH TONBKO HA TaKHX
MaTepHalbHBIX HOCHTEIAX HH(pOpMALHM H C TPUMEHEHHEM TEXHOJIOTHI XpaHeHHs, KOTOpbIe
0BECIICUNBAIOT 3AMMTY STHX JAHHBIX OT HEIPABOMEPHOTO MM CIyYaHHOTO JIOCTYHa K HHM,
VHHUTOKEHUs, M3MEHEHNs, GIOKMPOBAHHKS, KOTHPOBAHHS, PACTPOCTPAHCHH.

7.4. MepolpusTis 1O 3allHTe NEePCOHATBHBIX IaHHBIX IO/pasyMEeBAOT BHYTPCHHIOW M
BHCIIHIOIO 3aIHTY.

7.4.1. «BHyTpeHHSS 3alluTay BKIIOYAET CIC/IYFOIIHC OpraHu3aIHOHHO-TEXHHUCCKUC
MepONpUATHS:

PeriiaMenTanus JOCTYIA MePeoHana K KOHMUICHIHAIBHBIM CBEICHUAM, MOKYMEHTaM 1
Ga3aM JaHHBIX BXOJHT B YMCIIO OCHOBHBIX HANPABICHHH OpraHH3alMOHHOI 3a1UTEl HH(OPMAITHH
W NpeIHA3HAYEHA JUIA PA3rPaHHMYCHUs NONHOMOUHMH MEXIY PYKOBOACTBOM H CrHernaIuCTaMn
Komnanuu.

JUIst 3aIUThI TIEPCOHATBHBIX TAHHBIX B KOMIaHUK IPUMEHAIOTCA CIIEJIVEOIIIHE TPUHIIIBT K
npaBHIIa:

- OrpaHHYEHHE M PEriiaMeHTallis COCTaBa COTPYAHHKOB, (yHKIMOHATBHBIE 00S3aHHOCTH
KOTOPBIX TPEOYIOT A0CTYNA K HH(OPMALMH, coJlepIKaLiei IepCoOHabHbIE JAaHHbIE;

- cTporoe M3GUpaTeIBHOE M 0OOCHOBAHHOE PAacHPE/eNenne JO0KyMEHTOB u uHdopMalum
MEXJIy COTPYAHUKAMH;

- pauMOHATRHOE pa3MeleHHe PabOHIX MECT COTPYAHUKOB, TPH KOTOPOM HCKJTI0Yanoch Obl
BeCKOHTPOJIBHOE UCIIOIB30BAHIE 3aIMINAeMOi HH(POPMAIHK;

- 3HaHHe COTPYIHHMKAMHM TpeGOBaHMii HOPMATHBHO-MCTOJMYECKUX MOKYMEHTOB MO 3aluTe
HepCOHAIbHBIX JIaHHbIX;

- HaTHuMe HeoOXOMMMbIX YCIOBHH B IOMEINEHHH JUls pabOTEl C KOH(H/ICHIIHATIHHBIMH
JOKYMEHTaMH U 0a3aMu [aHHBIX;

- OIpE/ICIICHUE W PErJIAMEHTaIlHsl COCTaBa COTPY/IHUKOB, HMCIOIIUX TpaBo mocTymna (Bxoza)
B IOMCIIEHHE, B KOTOPOM HAXOIMTCS COOTBETCTBYIOMIAS BLIMHCIMTEIbHAS TEXHHIKA;

- Opranu3as MopsjKa yHHUTOKEHH uH(pOpPMALIUH;

- CBOEBPEMEHHOE BbIABICHAE HAPYILICHAH TpeGoBaHHil Pa3peITHTEIbHON CHCTEMbI JIOCTYIIA
COTPY/IHHKAMU OIPA3ACIICHUS;

. pocHuTAaTeNbHAs M pazbACHHTENbHAS paboTa C COTPYAHMKAMU IOAPA3AC/ICHHA O
[IpeyNPesK/IEHAI0 YTPAThi IEHHBIX CBE/ICHHI IPH paboTe ¢ KOHQHIEHIMaIBHBIMH TOKYMCHTAMH;

- 3amMTa NApONAMM JIOCTYNA MEPCOHATBHBIX KOMIIBIOTEPOB, HA KOTOPBIX coJiepKaTes
repcoHaIbHBIE TAHHBIC.

Jlnunele 7iena PadOTHHKOB MOIYT BBIIABaTLCA HA paBoune mecta TOBKO JlEpeKTOpY
Komnanuu.

7.42. «BHemmss salipTay  BKIIOYACT  CJIGNYIOMME  OPraHM3allMOHHO-TEXHUMECKHC
MEPOIPHSITHS

Jlas  3amuTel  KOH(HIEHIMATEHOM uH(OpMAIMH  CO3MAlOTCS  LEJICHAIIPABICHHBIC
He0JIaroNpUATHEIE YCIOBHS W TPYAHONPEOJOJMMBIC MPEIATCTRIL JUL JIMIa. [IBLITAFOLIEr0Cst
COBEPIIHTL HECAHKITHOHUPOBAHHBIN JOCTYII H OBJIAICHHE ur(opmauei.

[leplo ¥ pe3yJIBTATOM HECAHKIHOHMPOBAHHOTO JOCTYIA K nH(GOPMAIIMOHHBIM pecypcam
MOKET GBITh HE TOJBKO OBIAJEHHE LECHHBIMM CBEJCHMAMH M MX HMCIOJIB30BAHHMEC, HO M HX
BU/IOM3MEHEHHE, YHUYTOXKEHHE, BHECEHHE BHpyca, IOJAMEHd, (panbenduKanus CoJepKanus

PEKBU3HTOB JIOKyMEHTa H JIp.
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ITox MOCTOPOHHKM JIMIOM IMTOHHMAETCs JI000€ ITHI0, HE HMEOIee HEIOCPEACTBEHHOTO
OTHOILIEHHS K NeATeNbHOCTH KOMIIAHHM, IIOCETHTENH, COTPYAHHKH IPYTUX OpraHH3alfOHHLIX
crpyktyp. Iloctoponnue muia He JOIDKHBI 3HATh pacnpeieicHue (pyHKIMH, pabouHe IIponeccs,
TCXHOJIOTHIO COCTABICHUA, OQOPMIEHHA, BEJICHUS M XPAaHCHHs IOKYMEHTOB, e M pabouux
MaTepHaJioB B YIPABIE€HUM KaJpaMH, YIPaBICHHH OyXTalTepPCKOro y4era, (MHAHCOB H
IPOTHO3UPOBANMSL, IPYTUX MOJpa3IeNe Ui, HCIOIB3YIOMNX [IePCOHAIBLHBIE TaHHbIE.

s 3alMTBl  NEPCOHATLHEIX  JIAHHBIX  COOMIO/AETCS  psif  MEP  OpraHM3alldOHHO-
TEXHMYECKOI'0 Xapakrepa:

- IIOPSJIOK IIPUEMa, YUeTa U KOHTPOIIS IeATEIBHOCTH TIOCETUTENEH;

- TEXHMYECKHE CPE/ICTBA OXPAHBI, CHTHAIA3AIHH;

- NOPAJIOK OXPaHbl TEPPUTOPHH, 3TAHHH, TOMEIIECHHH, TPAHCIIOPTHEIX CPEICTB;

- TpeDOoBaHMS K 3alUTe HHPOPMAIIMH TIPH HHTEPBBIOUPOBAHUH M COOECEN0BAHUIAX.

8. OTBeTcTBEHHOCTD 34 pasryiamenne KOHQHIeHIHAIbLHO
undopmanun, CBA3AHHOH ¢ MEPCOHATLHBIMH JaHHBIMU

8.1. llepconampbHas OTBETCTBEHHOCTHb SBISIETCS OIHUM W3 TIABHBIX TpeOoBaHUH K
OpraHu3anui (GYHKIIHOHUPOBAHHS CHCTEMBI 3aIMTEI MEPCOHATLHBIX JAHHBIX H 00s3aTelbHBIM
ycioBueM obecrieueHus d(p(PeKTHBHOCTH (PyHKIMOHHPOBAHHS JAHHON CHCTEMEI.

8.2. IOpuanveckue u (HU3IMUECKHE IHIA, B COOTBETCTBHH CO CBOHMH IIOJIHOMOYHMAMH
prageionme wHpoOpMarmMeid o Trpaxaanax, TONyJalollde W HCITOJB3YIONIHE ee, HecyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATeNLCTBOM Poccuiickoil denepanuu 3a HapyleHHE
peKHUMA 3aTHTEL, 00palOTKH U MOPSI/IKA UCIIONB30BAHUS 9TOH HH(OpMaLHH.

8.3. PykoBojuTeNb, pa3pelIalONHH JOCTYI COTPYJHHMKA K  KOH(QWIEHIHMATLHOMY
JIOKYMEHTY, HECET [IEPCOHAIBHYK OTBETCTBEHHOCTD 3a JIAHHOE pa3pelleHHe.

8.4, Jluna, BUHOBHBIC B HApPYUICHHM HOPM, PETryIHPYIOMHX 00paboTKy M 3alluTy
EPCOHANBHBIX JAHHBIX CYOBEKTa, HECYT MUCLUIIIMHAPHYIO, aIMHHUCTPATHBHYIO, I'DAKIAHCKO-
NpaBoOBYI0 WM  YFOJNOBHYIO  OTBETCTBCHHOCTL B COOTBETCTBHHM ¢ (heliepallbHbIM
3aKOHO/IATEITLCTBOM.

8.5. Kamapli corpyanuk KoMmmanwu, MOTydaromuil s paboTbl KoH(UAEHIHANbHbBIH
JIOKYMEHT,  HEeceT  eIMHOIUYHYIO  OTBETCTBEHHOCTH 3@  COXPAHHOCTh  HOCHTCHsS |
KOH(HJICHITHATEHOCTE TIOJTyUYEeHHOH HH(OPMAIIHH.

8.6. JlIomKHOCTHBIE JTHTIA, B 00S3aHHOCTE KOTOPBIX BXOJUT BEJICHHE [IEPCOHANBHBIX JAHHBIX,
00s13aHbI 00ECIeUUTh KauJIoMy CyOBeKTY epCOHAIbHBIX JaHHBIX, BO3MOXKHOCTh O3HAKOMIICHHS C
JOKYMEHTaMH 1 MaTepHajiaMi, eCIi HHOE He IIPEJlyCMOTPEHO 3aKOHOM.

HenpaBomepHblii  0TKa3 B IPEJAOCTABICHHH COOPAHHBIX B YCTAHOBJIEHHOM IOPSIJIKE
MepCOHATBHBIX  JNAHHBIX, JMOO  HECBOEBPEMEHHOE WX  IPEJOCTABIEHHE B CIydasx,
PENYyCMOTPEHHBIX 3aKOHOM, JM00 NpPENOCTABICHHE HENOJHOW WM 3aBe[OMO  JIOKHOM
UH(pOpPMALMK BJICYET HAIOKCHHE HA JOJDKHOCTHBIX JIMI aJMHHMCTPATHBHOIO HaKa3aHUsA B
HOpsIIKE, YCTAHOBICHHOM Komexcom Poccmiickoit ®enepanmu 06 aJIMHHUCTPATHBHBIX
IpaBOHAPYIICHUSX.

8.7. B coorBerctBum ¢ ['paxianckuM KojekcomM P@ nuna, HE3aKOHHBIMH METO/aMH
MOJIYYHBIIHE HHOOPMAIIHIO, COCTABISIONIYIO I1€PCOHAJbHbIE JIaHHblE, O00s3aHbl BO3MECTHTDL
NpUYHHeHHble YOBRITKH; Takas ke 00f3aHHOCTE Bo3jlaraercsd U Ha pablOTHHKOB, HE 00JIAAIOIINX
[IPaBOM JOCTYIIA K IEPCOHATBHLIM JaHHBIM.

8.8. YronosHas OTBETCTBEHHOCTH 32 HAPYUIEHHE HEMPHKOCHOBEHHOCTH YacTHOM KM3HH (B
TOM YHCJIEe HE3aKOHHOE COOMpaHMe WIIM PAacHpoCTpaHeHHE CBEJICHWE O 4aCcTHOM JKH3HM JIHIA,
COCTABJISIIOIIET0 €r0 JIMYHYIO MJIH CeMEeHHYIO TaiiHy, Oe3 ero coriacus), HElIpaBOMEpPHBIH 10CTyII
K OXpaHsieMOii 3aKOHOM KOMIIBIOTEPHON HH(pOPMAHY, HEIPaBOMEPHBIN 0TKA3 B IIPEJI0CTaBICHIH
cOOpaHHBIX B YCTAHOBJICHHOM IOPSIKE JOKYMEHTOB M CBEJCHHUH (CCIU TH JACSHUSA TPUYNHHUINA
BPE [1PaBaM U 3aKOHHBIM MHTEPEcaM I'paykIaH), COBEPIICHHBIE JIHIIOM C HCIOIL30BaHHEM CBOErO
CIyKeOHOTO  TOOJKEHHST BJIEYeT HAJTOKEHHE HaKa3aHWs B HOPSJIKE, IPEeLyCMOTPEHHOM
VYronoBHBIM KogekcoMm PD.
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